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REQUEST FOR PROPOSAL
roR

HIRING OT CONSULTANCY SERI'ICES

ThePakistanlnstituteofEducation(PIE)isseekingproposal.sftomqualified
r"arior"i c*r"it""ts registered onthe E-pak Acquisition and Disposal system (EPADS)

of PPRA for the following consultancy sen ices:

GRAPHIC DESIGNER (08 MONTHS)

2- The consultant will provide consultancy services to the ?akistan hstitute ofEducation

rPtFt lo nerform keY funclluns as pt' mandate lnterested indir iduals must be listed on the

^"*;i;;;;;;;; 
iitioi isR una'-""t tl'" elisibilitv criteria and expertise outlined in the

RFP,

3. Prospective candidates who meet the elisibilit! requiremenls are invited to submit their

aDDlicarions/proDosals via E-pak Acquisirion in,l Dlspoiat system IEPADSI ol the Public

;';;il;;;,'i;*;1".q Authoritv tiPRer' lslamabad' The hiring process. 
^\ 

ill adhere to

n"rrioiior-ltciottt e'Procuremint olCon'suhancy Services Regulation' 2010' which enrails

i-"Zt Cott Sot"a.sne melhod will be Single Stage fwo Envelope

4.,IheRFPdocuments,inclusiveofcomprehensivescope'ofassignments/key
i.f*.rutl". .. urariutle for free download fiom PPIIA's website httnl//eprocure'gov'pk and

ir,"'pigt-*J.ii" "t "*".ri".no,.rr.. 
Proposals must be solely submitted electonically via

EPADS; manual submissio,ts h)ill not be dccepled

5. The proposals prepared as per instructions of the hiring of consultancy services' must

r" *mni"i 
",i 

nr,r.os ty zo-or_zozs til 10:00 am. Technical proposals will be opened on

;;; ;;;;i i0tr0 am'and the financial proposal of technicallv responsive bids will be

opened on 28-03'2025 at 10:30 am'

The Director, PIE
Chairman Procurement Committec

Tell: 051-9260855
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2lP age

Govemhent ofPakistan

PAKISTAN INSTITUTE OF EDUCATTON (PIE)

Ministrv ofFedcrat Education and Professional Trainiflg

Taleemi Chowk, G-8/1, lslamabad
*++rit
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GO}'ERNMENT OF PAKIS'I'AN

MTNIS'I'RY OF FEDENET TOUCNTION 'I.ND 
PROI"ESSIONAL TRAINING

PAKISTAN INSTITUTE OF EDUCATION (PIE)

TALEEMI CHOWK SECTOR G-8/I, TSLAMABAD

REQUEST FOR PROPOSAL (RFP)

TT IND U NS DE E

The l'akistan Instilute of Education (PIE) is sccking expression of-inlerest along with a

convofCV.educarionaldocuments.cxpeicnceceltificales,CNICandpassportslze
;:i";;d n .liJ'ia*r consultanls rhiough E-Pak Acquisition and Disposal sysrem

iEPAbS, of PPRA for the following consultancy servicesr -

AGE Limit: UP to 50 Yeals;

Durrtion: 08 Months

Qualifications and ExPerience

The consultant should possess the following qualifications and experience:

o A minimum ofBachelor l4 years or l6 years ofeducation in any discipline from an
" 

iigt-r"""gt*a rniversity, with preference givcnto rhose meeting this c terion'

o Diploma in Graphic Designing
. rlrl,yrn"Ji"""': to 5 yeirs olexperience in graphic designing' specifically in- 

J"ritoping ."portt, newsletters' presentations, or similar publications'

o n"n";"n"! ir.algilal marketing and coordination within a public se'tor organization

will bc considered an added advanlage'

. eJa;tinnutty, p-f"ssional certification in a relevant hetd is highly desirable'

Scope of Assigament/ToRs:

The Graphic Designer is expected to strictly adhere to the delined scope of work outlined in

the Terms of Reference (TORs)

o Designing of tests booklets and rcport materials to enswe their professional

appeamnce
o J.igrrlirour ,"ptesentations in test booklets and images that accompany test ilcms

; iliil ci;, ;aphs, infographics and social media posts in published materials/

reports.

o aii"i.n". ,o ug."ed-upon timelines lbr thc development oftests' rcport materials'

and other visual reprcsentations is crucial'

o Design visually appealing representations in test booklets' including images
- 

u"*ilp*yirg ta.t;tems, G enhance the ovcrall quality and user experience'

. ;;.i; .r,u.ti *a graphs for use in stakeholder repo(s and other puhlished

mateirials, ensuring clarity and effective communication of data'

o CottuUo*" closel-y with retevant stakeholdeff ensuring effective communication

and coordination 
3rPage
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Digital Media Marketing (Social Media)

GENERAL TERMS AND CONDITIONS

Note: Please carefulty review the following itrstructions-: 
'dividual 

Consultanls are

)rqr,ir"d to ,o^rit t, aicepting assignment/ work orders issued' The completion ofactivities

siiii be witnin tne proviiett ichedile. [Jpon ucceptance, the successlul individual mul sign

a.fotmal agreement with PIE' Islamabad

The rates quoted should be inclusivc ofall applicable taxes'

The individuals shall provide the Income Tax and Sales Tax Registatiol
Certificates-
The PIE, M/o FLPT rvill deduct the taxes at source, as per prevailing

rules/regulations of the Govemment.

In case ihe activity or part thereof is excmpt fiom lcvy ofany tax,-the bidder

shall provide a vaiid eiemption cenificate (SRO) to this effect, otherwiso

2

taxes will be deducted.

Deliver.bles

Graphics Designer Deliverables:

Common Activities Across All Wings:

. Design ofReports: Statislical' research, ard policy reports across^all wings'

. rry"l a So"irf rledir Posts: Creation ofpr;modonal materials for awareness and

engaSemetrt.
. x"lrrIt"tt"., * Srmmory Briefs: Designing informative documenls to convey key

updates.
. Piesentation Desigo: Crafting visual presentations for mcetings' conferences' or

workshops.

w Dclivcrflbles Dctails

Statistical I{eports Desi statislical rts and eanhl ns

Design Flyers & Social Create flyers, social media graphics, invitation

edia Posts , and fo

websilo BIogs & Social - Create Website Blog Posts Desigfling and

\\ irg iaC social media posts & info s desi

Newsletterc, Summary - Design newsleners, summary brieli, flaxes, and

Flaxes & Standees standees

Display Charts & SMD - Desigu display charts and SMD prcsentations

Lana Report, l o ndation Desi gn rcpofis for Lana and I- oundatio n
NAW Wing

Leammg Rc I-eamin N T

Polic! & - Zero Out ofSchool Children De.ign rcpotrs fot Zero Out ofSchool Children

rch PES Re fis d PES Re

4lPage
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Thisstreamlinedsummaryhighlightsshalsdtasks,ensuringelliciencyindesign
processes across differeDt wings.

EVALUATION CRITERIA

Graphic Desigtrer

I5 marlcs)6
I0 mdrksl1 Years education

t5
B

l5 markr5 years or above Posl quol ilic olion re I eYanl e xPe r
ails mentioned in .locutuefils

ience accoraling lo

the dct

l0 markLess than 05 years but minimum 2 years posl qua I if c o t io n e xpe r ie nc e

mehtiohed in docuhenlsaccordi to the delails

Pro Co
20 marks

Five or above
l0 markthan but 02 ec!sProlllln1 mumve1lI-ess

50 ]larksTotal
30 Ma*sJIarks

llan
D lndividuals must be Active T List ,\TI- ol fBR

Mandator)'
E)

and its allied d

Afidavi

Education

beenncverhasduallhethat indibemust provided
ved tnbccnandGovemmentb entityblacklisted )

onalProltssiandedera\,1 ofthewith str)litigation

i) The proposat \lill be evaluated based on I edt Cost nethod'

i, fn" ,ni,r,arot u ,"quirctl tu ?nclosc thc J^ umcntv inlomdtion a5 mentio-nr'l i-n th? RFP

- ;,;";;";; prqriut 
"not,ot 

te co"i'teru! Motdarorv locunent: mus! b? submitt?d

5lPage



P E/ @
l. Position Applicd for

2, Name: 

-
4. Date of Birth: 

- 

5. Educatiotr [Bachelor and above only rn reverse chronolosical ordcr]

ii,iti,i ",tiiJ,*-"'v *a,** speciatized e'lucirion g'inv nunes of tnstnnore' desees obtained and

i","' i:*,pir*r,o*i,,e,rl tmosr recent r'rsll :(Also attach attesled copies)

3. Currcnt Residential Address:

Telephone/ Mobile No.; E-Mail Address:

Degrcc trIaior Subjects Name of
Utriversity

Passing
Year

EDployer Cotrtact
Sp"'"ifrc erp""i"n"" lFor each ofkey r5signment that best demonstates vour sujtability for this posilion

tiitrtre ueto* cntumnsl:(Also attach the documentary proof)

A) Assignmcnt( t Undertakcn that Best lllustrates

Applicarlt's Cal,nbilit)' to Handle the Responsibitities/

Scopc of Serviccs as Required in/ by the TOR [ziaong

he ;ssighments in \','hich the applicont h,Lt heen i n ro lved. i ndic ate

lowing nlomotion lor those assgnnents
's capability to han. e the tastl rcsPecting

Name of assignmeot or project Total VoluDe/ Value and
Duratiotr of the Project

CIient/ employer:
rcov.nd.ntt S?ntt Covernmenu Provinc'al Covrnn'nt
Oryanizorcn- PrNaIe OtEa Eatio\ lnte ational Oryankotion

Loctl or lnteruotbnol Donot Agenryetc')

Main project featwes:
Position(s) held:
From (Month/ Year): 

- 

to (Monfi'/ Year):

Acti!ilics Derformed:
( lncluding nature and le\ el o[ "en ices perlbrnlcd/

delivered

B) Detailed Tasks Assigned
I L^t llt tasl6 rc4amed bY aPPltunt

indtr rhrs assiennenr; Pleas, tlso
indicore rhe leiel of ia-obenent and

.esponiibililyl
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PROPOSALFOMT
(Ixnrvrnuat CoNSULTANTS)

Division/
Gradc



CERTIFICAl'ION

I, the undersigned, certify to the best ofmy knowledge and beliefthat this form conectly

describes my qualificalions and my experience

I understand that any \!illful misstatement described herein may lead $ my disqualification

or dismissal, if engaged. (Yes/No)

(Please just write your full name with CNIC No) Dale: (Day/

Montl/ Year)

Signature ofApplicant
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