
Govefttmcnt of Pakistan

Cabinet Secretariar
(Cabin.cr.Division)

IIE-TENDER NOTTCF

Cabioet Drvision invitcs bids fot the appointrncot of e Clcaring Ageot & Freight

forwarder for the cl€arance of coosigrments of 6 Aviauon Squadroo, Cabioet Division,

Islamabad (on as and wheo requircd basis). Thc scaled mveiopcs may be droppcd in the sealed

tender box placed at the reception of Cabincr Divrsioo by 11 00 am on [r-03 2024) Technical

proposals will be opened at 11:30 a.m oo the sam€ day in the prcscacc of available

represenutives of the brddets

2. The bidding docuoent codtainiog rcrms md cooditions, instructions to bidden,

and brd eveluauon criteria rncluding bid declaration & concract fotms can be obtarn€d from the

of6ce of the undersigned on any working day befotc the closing date' The brdding document

can also be downloaded from the following websitcs:-

r. Cabinet Division
ii Pubhc Procu€merit Regulatory Authoriry

rsrv.cabinct.gov.pk
rwrv.PPra.org.Pk

3. Cebinet Division may repct aily or all bids / PtoPosals anv time Prlot to

acceptance. The ground for rejection of bid or proPosal shall b€ cornmunicated to the brdder

upon request [.ethout giving justification thereof. Results of bid cvaluation shell be annouoced

rn accordadce ';,ith rules l5 of Publlc P(ocurement Rulcs, 2004.

Officet (Sqn)
Tel: 9103638
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COVER.\I{ENT OF PAKISTAN
CABINET SECXETARLTT

(CABINET DIVISION)

Sublco: BIDDING DOCUMENTS FOR APPOTNTMENT OF CLEARING AGENT

TERMS AND CONDITIONS

i) Cabinet Drusioo wrll follow single stage two envelop Process io accordance with Rule 36@) of
PPR-A Rules,2004. The bid shrll coErPlise a silgle Packag€ containing two s€par.te .nvcloPes.

Each envelop shall cootaio separately the Enanciel proposal aod the techtucal proposal. Each

envclope contaioiog the tesP€ctve Ploposal should be c.leady matked with 'Techmcal Proposai"

and'Financial Proposal".

u) The Company should have mrnimum eipelieoce of three years io clearancc aod freight

fotwardrng business and should have its regisuadon widr SECP as Pnvace limited company'

i!) lnrerested Company should have a tegular place of busifless with tclephone and email addtess

and must ptorrdc proof of their existeoce in the particular busincss for oot less than 3 yeats'

ir) Thc Company must be capable of customs cleamnce and freight forwatding worldwide and thc

clearance of consignmenis on fteight collection and clearaoce of coosignments quickly'

parD(ul.irlv rn cases of urgency

v) The Company should be financially sound to make payments for freight chargts on collection of, 
shipments, insutance charges ftom NICL' dutles etc oo behalf of Cabinet f)lvision, Flflancial

sutcmcnts for the last three years should be attached with the lechnical bids'

11) The Company should have exPerieoce of hendliflS shipments of Scategic/ Defcnsc telated
' 

Orgaruz"uons, Ernbassies and Foregn Mrssons and should b€ security wise cleat€d by Defcncc

For_ces to handlc scnsitite shipmenti Prcof of security clearance must b' anached with the

r.chnical bid.

rri) The Company shou.ld be certified by Arration Authorides for haodlurg. frerght foru"arding and

Cusroms 
' 
Clcarance of Aviauon equiPment with minimum et(Pericocc of thrcc ycars

Documentary proof must b€ plouded aloogwlth technica.l bid.

\rrr) T 
he Company should ptovrde documentary proof tlrat fteight forwardrng all over the world- 

(ounuard and inwatd flow) will be smooth and the company has some written contracts/wotking

i,perience as paroers with foreign renowned muttinational compames fot freight fotwarding and

customs clearan€e.

i\) A hst o[ loca] clientele .l,rth wntt€n agreements as Proof and \t1th forergn companies as parrnerr

or associates should b€ Provided.

x) A statement showiog plesence of company in diffetent Parts of countty (own offices or
associaoon) with docu-mintary proof.

xl) A scalamen! showing int€tnatlonal ptesence of company (own offrce or association) with

documcntary proof

xri) ln case of unsadsfactory service in any manner including quality and timelinc, the bid securily /
ealnest money will be forfeited and contract will be partia.lly / fully cancelted which may lead to

blackhsong of the Company
Contd.p-2
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The Compaoy should attach all the documents mentiooed ifl'lnstrucuons to bidde$" Para-6
(a to m) with the technical proposal for part-icipation in bidding process. :

Bids not accompanied by bid securiry / eamest money will not be entertained.

Bid securiry / eatnest money of successful biddets will be retzined as security deposit till expiry

of dle conrJacr period and that of tle test will be retutned

No cuttrng /overrriting in the bids will be accepced.

Bidders do not have the option of submi$ing theit bids elecronically. Unsealed bids wrll not be

entertained / received.

Deadline fot the submission of bids is 11J!2021 till 1 1 00 hours

Bids received after the due date and time will not be entertained.

The Eoancial bids of only technically qualified bidden wi.ll be opened. Finaocial Bids of
technically unsuccessftrl bidders,rill be retumed r'mopened

Minimum thrcshold fot qua!{ication of the techoical bids vill be 607o marks (oo overall basis) as

per cnteria for technical evaluation.

From amongst the rechnically qualified bidders, the Cabinet Division will accept most

advantageous bid @rsed on least cost on$ as per Rules 38 ofPPRA Rules, 2004'

Successfr:l bidder shall sign a fotmal agreement (spccimen attached).

The bidding document can also be do*n oaded ftom the websites of Cabiaet Division and

PPRA-

It is of utnost irnportance that bids should be subroitted very catenrlly and the insffucdons set

forth above, scrupulously cornplied with, failing which the bid will not be entertalned'

Company should preferably be member of Inetnational Fedetation of Fleight Forwarders

Associauons (FIAiA) or Intemational Ait Transpon Association (LA.TA), to handle the

shipmenE er Global lavel.

The company shou.ld Prefetably be cerufied Dangetous Goods handlet by IATA ro h'andl€ r]rc

consignment smoothly and without hindrance

The Company should preferably be ISO certifred as a Freigh! Forwarde! and Custom Clearing

agent

The Cabinet Division may reject afly or all bids / ptoposals any rime Pnor to acceptance The

ground for rejection of bid or proposal shall be cornmunicated to the biddet uPon tequest

-ithour giving justification thereoi Results of bid eva.luation shall be announced in accordance

with nde 35 of Public Plocurement Rules, 2004.

The decision of the Cabinet Divisroo would be 6nal aod bindhg on all matters relatjng to this

xxi,i)

xxui)

xx\.tn)

xxlr)
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INSTRI..CTI ONS TO BIDDERS

1 Brdd€rs must read carefullv and comply all Erms and condluons g1vefl in the bidding documents

2 The sealed envelopes mav be dropped in the serlcd teflder box placed at $. recePtion of Cabinel

Dirrsion by I 1.00 Hours on 11.03.2024.

3 l'he techrical proposals \r.il be opened at ll30 Hours on the sarne day io the presence of dnc bidders

or rhcir representauves who may choose to be Prescot.

1. In case of pubiic holiday on the bid openiog date meflloned above, the bids will be opened on the

very next working day.

5. T€chrucrl & Finincial bids must be in two diffeient scaled .nvelopes'

6 The technical bid muot contain follouring documenls / ioformadon:-

^) Pay order of Rs. 400,000/- (Rupees four Huodred Thousand only)

b) Regrstarion and security \1''1se clearatrce (Secuoty Clarence Certificate) witi Suategic / Defense

related Orgamzatlons.

c) Company pro6le.

d) lrst of custom€rs.

e) VaLd cettificate of registaoon/ clearing rgent's license issued by Customs DepartsDent

Q Active NTN and waljd Sales Tax Cemficates.

g) Va.tid membelship Cetti6cate with Chambct of Commerce and lndustry-

h) Valid Membetship cetti6cat€ of Pr.liistao lotcmational Freight Forwarding Association'

i) VaLd tegisuation unth Secudties & Exchangc Conrnission of Pakisbn (SECP)'

i) Ageemenrs / Contmcts \r,ith Intemadonal Companies along wir}t dctail of foreign set up of the

company, if aoy.

k) Proofof worhng wit-h foreign missions.

l) Proof of sound linaocial position (iast thtca ycat finaocial statement alongwith 03 yeats average

m) Brd declaration form on Stamp papct of Rs.20/- at ptescribed format attached witi bidding

|inancial proposal may offer the rates of service charges for clearance of co,signments ifl tcrms of

percentage of lts Cost, Insutance & Freight (CI&F) value indicating rrunimum es well as maximum

[rruts tlereof and chatges for transporuuon of consignment benveeo 6 Aviadon Squedton and

8 Fmancial bids arc requitEd to be submifted on the presc;bed fonnat giveo ro the bidding document'

Coord. p 4fr.



Bid Deelaratidii Form
(Oo stamp paper of Rs.20l-)

I Name of Inerested Ftm:

2 CNIC #

] NT\ *

Slease attach copy ofolner's CNtC)

(please attach copy ofNTN Certi6cate)

4. Customs lteFsrauoo
G)lcase attrch copy of Registration)

5. \ralueofEamestMoney

(ln vords)

Contacr Number :

7 Postal Addt€ss

8. Email Address

Dcclarationr I certi$ that, ro *re best of my knowledge and belief, all the information on and attached is

!ruc, correcr, complce and made in good faith. I understand tlat false or fraudr:lcnt informaoon on or

ariached ro this form may be grounds for not enrenarruog my bid, or for caflcdlation aft r bid acceptaoce, and

oral be punishable by fine or impnsonment according to law of Pakistafl. I uld€rstand that any infomation I

volunmaly prowide on or atached to this bid may be investigaied. 'l he 6rm has oot beeo blackiisted by any

Ministry / Division ot Govemmeor Depa(ment / O4anDatiofl. Moreover, I hereby declate that all t,lle tems

and condidons of the biddmg document ate accepted.

(Sign & sBmp)

(A(testedl
Contd. p-5t



RateDescdptionS#

Rs

Rs

Customs Clearance Sewice Chargcs
mioimum OR Co6t, I"surance & F ciSh (CI&F) Vsluc

bur Inardmum up ro R!.250,000/-.

Labour Chargcs

[ox]!l\r o.ffINANctALEBO-tQtAL

TBnspo (B.tw..n l3lamabad Airpon aDd

2

I

Squad.oo tsl.meb.d Helipor0
a. S@uki Pickup
b. Sbchro(.
c. M.zd.Truck
d. 20 Fr flar Body lruck
.. 20 Fl Conrainer
t () Ft. Tr.ilft
g. 40 Fr. Tr.ilcr with Contai..r

Aliatioo Squadron Ill.m.bad HetiPon)
a. Suzuki PickuP
b. Shchzor.
c. Ma"da Truck
d. 20 Fr f,.t Body l'uck
c. 20 Ft Conraln.r
a 40 Ft'I Eil.r
g. 40 Ft. Trailcr sith Contain.r

f^spo.t 1n.r*.c" Lahor. AilPon and 6 Avi.tion
Squadron Isl.m.b.d H.liPorr)

a. Suzuki Pickup
b. Sh.hrorc
c. MxzdtTruck
d. 20 Ft 6at Body truck
.. 20 Fl Cootatn .
f. 40 Ft. Trtil..
g. 40 Ft. T.aiLt qith CortsiDer

Tr.ospoi! (B.tq'e.n K.rachi Airpon/pon r,'d 6

Rs.
Rs.
Rs.
R6.
Rt.
Rs.
Rs.

Rs.
R..
k.
R6.
Rs.
Rs.
Rs.

t. Air Fr.i8hl -thmn RaGs

Origin aod Dc.ri,.tion

Monteal(Cu.d.) ro lelam.b.d
Mil.n (ltsty) to IlliEab^d
Nethe and3 to l.l.m.bad
Silgapo.. to t6l.m.bad
Abu Dhrbi ro Ll.mlbd

Air Frcighr 'Export Rates

Origin .nd Dc6rin.rion
Islamabad ro USA

lslamabad ro Montr..l (C.trrda)
Islamabad ro MiLn (tt n
I3lam.bad (o N.thctlrnd!
lslam.bad to Singrpore
I3l.m.bad ro Abu Dhabi

Rrte .3 p€' Vcighr (KG)

s 50 s100 svn 5500sr0m

R.te s p.. V.ighr (KG)

s 50 s1m s30o !500s1000

(Ia lirrcig1 curen.y)

(In PKR)

Contd. p-6
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AGREEMENT FORM

ConEacI No.1/7/2005-Sqn

SuL:iecl

Dared

AGREEMENT FOR APPOINTMENT OF CLEARING AGENT AND FREIGHT
FORWARDER

This Agreement is made at....-. .. .. ......... on this day of ""'-""_ '
berween the Gor"tnment of Pakist n through the cabinet Division @ereinafter fefeffed as 'the cabinet

Dirision") AND M/s ......... . .....6eteinaftet refeted as the "ComPany'), who ILAVE Agreed as

iollows:

TERMS & CONDITIONS

i) The tenure of appoirltnent of the Clearing Agenl & Freight Fo^varder (the ComPany) shall be

two yeals from the date of effecuveness of this Agreem€nt (extendable for aoother one year

through wflcten mutual consent ofthe Panies)

ii) The Company shall tequlre to dePosit a sum of Rs'400,000/ Eu-pees four Hundted Thousand

only) in fivo,,r of t},e'DDO, C;brnet Division in the shape of call deposit as Petformance

G,.rara.rtee *t r"h llrll be lefundable on t}le successhrl completion of the services and related

matrers under dlis Agreemeot.

ii) The ComPany shall be tesponsible for clearance of consignmenc within rhe shonest possible
' 

rime and iree penod allowed by the PIA / otier aillines / Customs authonties'

i\') Th€ ComPany shall get the shipmeflts cleared at Islamabad Aupon and shall also extend its

scrvices fo, siipphg back / expotting and transPodlflg consgnments countlylvide wheflever

and whelever requrrcd by the Cabioet Divisioo'

v) The Company shall be tesPonsible to deliver the consignments, soon after cleaftnce' at 6

Aviation dqo"dtot, rr.rt Sports Complex, Islamabad The Compaoy sha'll also be respoflsible

for uanspoitation of the h€licopter compoflents from 6 Aviation Squadron to Airport in case

of e*po'i ,r shipping back or hauling of hehcopter (whole or PTjs) from attd to 6 Aviation

Squajron to any o*rer Atmy Aviation base located in Rawalpindi / Islamabad'

u) The Company shall obtarn copies of flecessary documents ftom 6 Aviation Squa&on and get
' 

tiem endorsed iom concemei baok mrinuining LC (as and when tequired) for timely release

of each and every consigrotnt to avoid lev-y of demurrage chatges-

!'i, The Company shall provide the services fot impon shipments ftom door to door (from any

councry to Pakistan including collecuon of conslgnments from ex-rvotk), customs clearance at

foreigl alrPort, booking of ionsignments from dle counuy of origin to Islamabad and then

.r.,o-" "i.rtu.,.. 
maioly at Islamabad ai+ort, if not Possible at lslahabad airport then, at

Lahore / Katachi airports and to deliver,v at 6 Aviation Squadron.

lrir) The Company shall cateG.rlly prepare billG) of eotdes to facihtate forergn exchange convetsion,

classify goods proPerly and ensure thai Customs Duty etc. is chatged at the cotect rate.

Contd. P-7
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The Company shall keep the 6 Aviation Squadron, Cabinet Division informed of the possible

delay io clearance ot any diffictrlty that may be faced in thr course of cleamnce, and the

fi nancial implication related thereto.

'I'he Companl- shall submit a fornnghdy Progress r€pon to 6 Auation Squadron, Cabine!

Drvision rn respect of ail consignments clcarcd / undet clearance.

'Ihe Company shall bear demutrag€ / penaloes that may be imposcd by the concerned agency

due to negl.igence or inefficiency on the pan of the Company and / ot loss caused owing to

mishandJ.ing o f consignmeats by the Company

The Income 'Iax and Sales Tax shall be deductcd at source ftom the b l of the Company as per

Govemment rulcs unless an exemption certificate from the aPProPiate authorilv is produced'

The lare of sewic. chargcs quoted by thc Comprny are ioclusive of th€ taxes, chalges of
documentauon, brll of enly, proces.itg of clrstom cxamination of Cargo, openirg and closing

of canon packages and o ter such strvices.

The company shall be responsible for handliag, PteParado.r submlssion afld release of

indemrity bo;ds from custom autloritics (withio the prescribed time) \'I r't the exPott/ re-

rnpon of rhe spare parts for repar shipmcnts

Al1 taxes / duties on impott and exPo( (€xcePt it has speciEc exemption) for reparr of sparc

parts / compooents will be bome by thc Cabinct Divisiotr.

Other charges concerning the consignments like Civil Awiatiofl chatges, Aidine storage charges,

Catgo chaiges of Intcriational Aitlines insurance charges, Govemmmt Taxes, loading /
*lo""di.,g .ia.gcs at Ailpo( shall be pard by the Cabrnet Division at actual as per ongrnal and

verified r€ceiprs of the ComPany

The Company shall claio uansportauon chatBcs reflected on its iovoice/bill bearing tax and

registrruon n,-rmbers Qio vouchet other thrn the ComPany's own will b€ accePt ble)'

All insuraoc. should only be made by NICL as per agreed rated betwcen Cabinet f)rvisron aod

NtCL,

The tetm ex-wotk should be clarified alongwith shipper location, for calculation of ex'work

'lbe Conpany shall claim chatges @ 1.5% maximum agarast the freight paid (if any).

In case of Dangcrous Goods Regu.latioo @GR) cargo(s) Prior aPproval should be taken if extra

charges atc involved

ln case of any drspute between thc Company and the Cabrret Dnrslon, the Secretary Law &
Jusuce Division, Government of Pakistao or his nominee shall act as thc sole arbitratot, whose

decisions and award shall be hoal and biodrng on fie Partses.

Contd. p-8
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rxri, I. cese of prndenuc or any force mijeure dlt Mrstet Ain ay Bill O,IAWB) / Onginal bilh will
be submitted subject to concurrencc, prior approval of Cabinct Drvision.

rxl) This ,{greement shall becomc effccdve from the date of signatutes

Th€ Compaoy:
M/s.............

CASINET DIVISION
(.........................,)

Wirrlessi Witness:

Contd p 9
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