
TENDER FOR JANITORIAL/GARDENIN SERVICES IN PAKISTAN INSTITUTE
OF TRADE & DEVELOPMENT. MINIS Y OF COMMERCE. GOVER.\MENT OF

TAN

Organization Institute ofTrade & Development, Ministry ofCommercg
ame ment of Pakistan

No. Pitras Bukhari Road, H-8/4, Islamabad

Islamabad

el No. 051-9269823

ax No. 051-926982E

ender No Acct-1 I 1

Pakistan lnstitute of lrade & Development, invites scaled quotations/Bids

cription

from well reputcd clcaning compaties CST,NTN registered for prcvisioo
thc Janitorial services in its building at Plot No.82, Pitras Bukhari Road,
H-8/4, Islamabad, for I year which can bc cxtended on their

e, but drat can be teminated by PITAD al any limc Sivcn
month noticc

ks Iender notice for on of and anitoial services

ertisement
11-02-2t)21

Date 2021

Time 11.00 am

o Time I l:30 am

Tender Nature atiolral

Eernest Monev
amount ofRs.60,000/- in shape ofDemand Draftlpay order (sealed

Bidding
information
/Tender

Copy ofGSTNTN Registration under single stage 2 etrvelope

Prccedure.
Earnest money / security deposit an amount ofRs.60,000/- inthe

shape ofDemand Drafllpay ordet in sealed envelope.

ocument cost
111. list of previous clients.

Registration^Ioc issued by concemed Govt Agency
Financial Bid for Janitodal servicc sum char rvith

Remarks

ll.
iii

Terms and conditions confact would be signed by the successful

Bidder.
Bidder are required to pafiicipate only through EPADS.
PITAD may reject allBids orproposal at any time prior to the

acceptance ofa Bid or proposal without assigning ofany reason.

Tender documents may be obtained free ofcost ftom the office at

the above mentioned address during office hours i.e 9:00 a.m to
tv

4:00 p.m.

p t-,: Y] V'
t-i'

P



Tender No.PITAD-Accn-l I Q)/2020

TENDER T]MENTS
FOR JA,\IT0RI,,1I, SERI,ICES FOR PlT/ID OFFICE PRE-IIISES

Pokistot Instirute ofTtude and Derelopmenl
Ministrv of Cornherce

Government of Pakistan

Dost Muhammad
Deputy Director

Pakist.tn Instilule ofTrade orrd Derelooment
Ministry ofCommerce, Government of Pakist.n

Plot No.82, Pitras Bukhari Road, H-8/4 Isl.mabad
Ph:051-9269823
Fax:051-9269828



s!l

GOVERNMEN'T O}- PAKIS'IAN
MINISTRY OF COMMERCE

Pakistan Institutc ofTrade and Devclopment

sPu('tAt. s't I Pt l.A l loNS

Provisi0n of Janitori!l Services
The slipulalions outlined hercund(Jr sunnlarize cenaiD tenns & conditions and these

will bc an inre ofthe contractl

t. 7 No claim in lncrcase/Escalation in wages/rates during the contract will be

entertained.

In case of any disputc or conflict bctwccn
Contractor and Pakistan Institute of Trade and
Development (PITAD), the case will be refered
to DG PITAD

Arbitration

An amount of Rs.60,000/-Bid Security

Pay Order/Bank Draft in favour of PITAD
Islamabad.

{ Form ofEamest Money

Eamest Money of successful bidder *'ill be

retaincd as parl of rctcntion money. Eamest
mooey ofun-successful bidder will bc rctumed on

Employer issuance of Work order bul not latcr
than 30 days from the dale ofopening tenders.

5 Eamest \,lone),'

After one month ofexpimtion ofContract-6. Release of Eamest Money

This Contract will be valid for I year extendable
on the basis ofsatislactory pcrformance.

Contract period & Renewal

Safety of rts employees from injury will be

responsibility of the conffactor. Il is

recommended that contractor should comply with
GoP guidelines regardilg subiect issuc.

lnsurancc againsl injury to
workman

N

Provisioning of wagcs to Janitors/Employees is
sole responsibility of Contractor. Funhermorc,
contractor must adopt fair wages rule as declared
by Covemmcnt of Pakistan.

Wages for Contractor's
Janitors/ Employccs

10 lncomplete tender/bid will be rcj cctcd forthwith

ll Work/services will be canied out under thc supcrvision of Deputy Director
Administration and by swceper of PITAD

Bid moncy/value in financialbid should bc inclusive of all applicable taxes12

t3 Tax will be deduotcd as por Govcrnment of Pakistan rules.

t1 he valid for 90 davs from lasl dxlc of suhnrissiorr of bidsBids should

l5 Provision ofNTN along wilh copy

Bill should clcarlv indicate the NTN and GST16

t7 Provision ofLetter ofApprcciation/Work Experience certificale lrom at least

ftvc current clients (particularly Federal
ents/Organizations)MinistricVDivisions/D

'7.

9.



B. INGr

C. CLEAI\ING / J RIAL STAFF.
The contractor shall provide 3 (thrce) skillful janitorial staff (with all required cleaning

material) and I (one) Gardner (including required tools) having experienced, skilled & sound
physic persons who are adult (18-45 years ofage) flt for thejob.

The contractor shall provide staff for execution ofall agreed services under the conhact and

will maintain a work force of most efficient and honest persons. The staff so engaged by the

contractor shall not be treated in any manner whatsoever as employees of the PITAD. They will
be the sole responsibility ofthe contractor and will continue to remain his employees. Security
clearance ofthe staffposted shall be provided within onc month ofthe acceptance oftender.
D. WORKING DAYS ,1 O G HOURS/HOLIDAYS

The cleaning & janitodal services shall be canied out on the basis of5 or 6 days a week
(as the case may be). The deputed staff shall work on working days only. Sunday and gazetted

holydays will be off days. However time schedule will be shown to the employer after mutual

discussions and the sarne will be adjusted according to the employer's official timing.

E. SUPPLY OF ELECTRICITY /WATER.
The cost ofelectricity /water used for rendering services shall be bome by the employer.

F. STORE -.cUM-CO ,AINT OFFICE
A reasonable space will be provided within the buildill8 premises to the contactor for

storage ofreburied cleaning material, equipment etc.

C. SCIIEDULE F SERVICE.

D DAILY SDRVICES.
L Cleaning ofextemal passages ofPITAD offices.

2. Cleaning of carpet area.

3. WeUdry mopping ofrooms lobbies toilets'

4. Hygienic cleaning ofcommon toilets, check and repeat cleaning thereafter

every two hours.

5. Cleaning floor, window panels, fans tube light fixtures etc and washrooms

once a day.

6. Cleaning of staircases leading to rnain entrance ofthe 03 Blocks of PITAD office-

7. Cleaning and maintaining of garden in the office premises.

Buildins No Covered AreaS.No.
03 Blocks including toilets,
surrounding areas, class

four rooms, wet kitchen and
all garden lawls.

69,694 Sq. Irt.
85,600 Sq Ft.
total plot area

D Plot No.82, Pitras
Bukari Road. H-8/4
Islamabad

A. SCOPE OF WORK
The wolk under this contract includes gardening, cleaning and janitorial services of the

office premises of the PITAD i.e. Plot No.82, Pitras BuLlari Road, H-8/4, Islamabad, spotless

cleaning of all rooms of all oflicers and stores, halls, confercnce rooms, staff rooms, kitchen,
Reception Area of office building, Corddo6, carpets, toilets, window glass panels, lighting
fixtures, fans boards, logos, etc, sweeping ofcomplete building extemal passages once in a day.

Cleaning of stair cases of the Buildilg and maintaining and cleaning of the garden as per

instruction.
i) The janitorial ser',/ices include fumishing of all skilled/Labou, supervision and

management.
ii) Cleaning of water tank includes Labour / provision of chemicals, disinfectants where
required.



8. Cleaning ofclass-lv rooms and wet kitchen.

ii) WEEKLY SERVICES.

washing ofconidors ofthe offices.
iii) FORTNIGIITLY SER}'ICE
Complete washing of bathrooms, bathroom walls and other rclated utensils.
Complere cleaning ofglass window panels.

iv) MONTHLY SERVICES
Cleaning of light fixtures, ceiling fans, logos, boards. Anti insects spray in bathrooms and other PITAD
premises where required. Complete washing/cleaning of03 Blocks
H. TERMS AND CONDITIONS

i. The agreement shall take effect from the date ofsigning agreement. The contract may be

extended for a further period of I year. However, the Employer and the Contractor have the right

to revoke this contmct by giving 30 dals' notice jn w ting to the other party.

ii) The employer shall pay to the contactq a consolidated sum as mutually ageed (

including taxes) per molth on provision ofsatisfactory perfomance ofthe sewices on the basis

ofattendance ofemployees mentioned at Pam -B, afterdeduction oftaxes at soulce. Prcportionate

deduction shall also be made for absence ofany worker.

iii) The contractor agrees that services shall be inspected by the employer's represetrtative ftom

time to time. In the case ofany complaint the contactor shall be bound to satisfy the employer's

representative by compliance ofinshuctions of the efiployer. In the case of delayed provisions or

non prcvision ofservice, any cost aising out ofdamagc caused due to negligence ofworkers of

the company will be bome by the company and penalty ofRs.l0,000/- at one time and Rs.50,000/-

in whole period ofconhact will be ihposed on the contractor.

iv) Any dispute arising out ofperfomance underthis agreement shall be refened to the Director

General PITAD, whose decision shall be flnal and binding on both the parties.

iv) This agreement has been made for a period of I year from the date of signing the agreement.

However, the employer and the contractor have rightto rcvokethis contmct on giving otre month's

notice in writing to the other party.

v) The contractor shall deposit Rs.60,000/- of total amount with the employer as security

deposit/ eamest money.

Technical Bid E uation Criteria:
l. Profile ofthe compary:20%

2. Experience ofthe Firm:20%o

3. Personnel Experience : 200lo

4. Financial Position:30%



5, Litigation History: l0%



Schedule For RccciDt nd ODenins Of Bids
Last date for receipt of Tender

Time & date ofopening ofTender

Delivery / Execution Period

04.03.2024 till 11:00 am

04.03.2024 till 11:30 rootr

Next day ofthe signing ofAgreement



Anncx A

TENDER FORM

TENDER FOR HIRING OF JANITORIAL SERVICES FOR
PITAD OFFICE PRXMISES

Company's name:

Company's address:

Income Tax regisfiatiotr #

Sales Tax registmtion #

Person to be contacted wilh conlact #

Amoutrt ofeamest money

Fonn fee Rs.500/-



OVER{LL CON{PLIANCE UNDERTAKINC
(To be printed or stamp papcr oIRs 50.00)

(Name (cNrc#)

(DesiSnation) Company Name) have gone through all

terms & conditions ofthese tender documents and hercby undertake that me and my company are

fiImly bould to abide by / comply all sections ofthese tender documents except for those items

listed below.

\ame

Titlc

Company

Signatue

Date:

Ann€xure-B


